
Year 3 Punctuation:  
A Step-by-Step Guide for Parents

This step-by-step explanation to punctuation can help you support your child’s learning at home. The subject 
is broken down into manageable chunks, providing you with a simple guide to follow when learning about 
punctuation together, either as part of homework, or if you decide to give your child some extra support. In this 
guide, you will find a step that matches your child’s understanding as well as some ideas for where to go next. 

Within this area of the website, you will find a selection of resources intended to help your child learn about each 
step of this guide. Each step also contains a keyword or phrase that you can use to search the Twinkl site for 
more resources and activities, designed to support your child in achieving that stage. Simply type the keyword 
or phrase into the search bar and press enter to explore together. 

We hope you find the information on our website and resources useful. The contents of this resource are for general, informational 
purposes only. This guide is intended to offer parents general guidance on what subject areas tend to be covered in their child’s year 
group and where they could support their children at home. However, please be aware that every child is different and information can 
quickly become out of date. There are some subject areas that we have intentionally not covered due to the nature of how they are taught 
or because a trained professional needs to teach these areas. We try to ensure that the information in our resources is correct but every 
school teaches the national curriculum in its own way. If you would like further guidance or are unsure in any way, we recommend that 
you speak to your child’s teacher or another suitably qualified professional.

Step 1

inverted commas

Click here
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Punctuation
What Punctuation Is Taught in Year 3?  
In year 3, your child will continue to practise the punctuation they learnt in years 1 and 2. They are expected to be 
able to use: 

•	 capital letters for the start of sentences, proper nouns and the pronoun ‘I’;

•	 full stops, question marks and exclamation marks at the end of sentences;

•	 commas in lists;

•	 apostrophes for contracted words (e.g. I will = I’ll);

•	 and apostrophes for possession with singular nouns (e.g. Will’s money).

If you feel that your child needs to revise or practise the punctuation that they learnt in year 2, you could try using 
these Year 2 SPaG Activity Mats together at home before beginning work on inverted commas. 

Throughout year 3, your child should use the above punctuation with increasing accuracy within their writing. They 
will also be introduced to: 

•	 inverted commas (previously known as speech marks) to show direct speech. 

Inverted Commas
In year 3, your child will begin to learn how to use inverted commas for direct speech in their writing. Although it may 
seem fairly easy to use inverted commas, it often takes children time to master the many rules and conventions 
for using speech punctuation correctly.

Inverted commas are placed around direct speech in writing to show the reader what the person or character 
says. Inverted commas are written as “ ” (double). Please note, some schools may teach the use of single inverted 
commas ( ‘ ’ ) - please check which version is taught in your child’s school to ensure that you are consistent with 
what they are being taught. 

Direct speech is when a writer wishes to show a reader exactly what a character is saying as opposed to 
summarising or paraphrasing  what the person or character says (reported speech). For example:

Direct Speech: “Time for break,” the teacher said.

Reported Speech: The teacher told the children that it was time for break.

The reporting clause is the part of the sentence that tells the reader who is speaking. When writing speech, 
the reporting clause can be placed before or after direct speech. The reporting clauses are underlined in the 
following examples:

“What’s for dinner?” asked the boy.

Cheryl screamed, “Give me my toy back!”
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Read, Read, Read! 

Sharing books together is the most powerful 
way for children to learn about language, 

spelling, grammar and punctuation. As you read 
together, identify examples of inverted commas 
and discuss how they are used to show what a 

character is saying.

Read All About It!

Give your child a highlighter and a newspaper 
or magazine. Ask them to highlight examples of 
direct speech used in the stories they read in the 

newspaper or magazine. 

Comic Book Speech

Ask your child to choose a scene from a comic 
book with a speech bubble and turn it into direct 
speech. For instance, if the scene had a picture 

of a superhero with a speech bubble saying:

I’ll rescue you!

They would change this to:

‘I’ll rescue you!’ said the superhero. 

Direct Speech Cards!

Using small cards, write an example of reported 
speech on each one. For example; the lady said 

that she had never seen such strange lights 
before. Ask your child to write the examples of 
reported speech as direct speech on the other 
side of the card with the inverted commas. For 
example; The lady said, “I have never seen such 

strange lights before.”

As well as using the resources in this category and the keyword searches to help your child with this element of 
punctuation, a few ideas for games and activities to help your child learn how to use inverted commas at home, 
both in their spoken language and in their writing, are outlined below.
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Step 1 Before writing direct speech, it is important for your child to see direct speech being used 
in stories. When reading at home together, ask your child to identify the direct speech and 
discuss how it is set out. You could read through these traditional tales together and identify 
the examples of direct speech used. 

Understanding and Recognising Direct Speech 

Step 2The next stage in using inverted commas is to add them to direct speech. In school, children 
are often provided with a range of sentences with the inverted commas missing and are 
taught to add them to the sentences. Your child could practise adding the inverted commas 
to the direct speech in these activities. Top tip: encourage your child to highlight the part of 
the sentence that shows a character’s speech before adding the inverted commas around it. 

Adding Inverted Commas to Direct Speech

Once children understand the use of inverted commas for direct speech, they can start to use it 
in their independent writing by adding what characters say to their work. This booklet contains 
a variety of activities to support your child with using inverted commas in their writing. 

Writing Direct Speech Independently

Step 3
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Explore and Discover More

Twinkl Boost is a range of intervention resources, created to 
support and lift learning with children at every level. These 
include our easy-to-use SATs and Phonics Screening resources.

Twinkl Book Club is our book subscription service. Enjoy our 
original works of fiction in beautiful printed form, delivered to 
you each half-term and yours to keep!

Imagine resources are designed to help your children to think 
creatively, question and imagine. Every week, a new topic 
consisting of five photos, each with related activities, is created.

Twinkl Kids’ TV is our wonderful YouTube channel dedicated 
to fun and informative video-style resources full of new and 
creative activities you can try at home!

Twinkl Go! is a digital platform, hosting interactive content 
such as videos, games, audiobooks and more. Twinkl Go! 
enables digital content to be streamed to your computer or 
mobile device.

Twinkl Originals are engaging stories written to inspire pupils 
from EYFS to KS2. Designed to encourage a love of reading 
and help curriculum-wide learning through accompanying 
resources.
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